myCU

Advisor Dashboard

Login to myCU, this will bring you to your myCU for Faculty & Advisors homepage. You will see two new tiles
called Campus Experience Dashboard and Act as Student.

v myCU for Faculty & Advisors

Faculty Center View Advisees Act as Student

A4

Campus Experience Dashboard Worklist Queries and Reports

A

Class Schedule/Browse Catalog Help! Barnes & Noble Textbooks
— ? b
L1 ] °
Dashboard

The Dashboard will display your Teaching widget and Advisor widget. Widgets provide at-a-glance information
of the varying left hand navigation menu items. The Advisor widget will display your first two advisees. If you
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https://intranet.clarkson.edu/peoplesoft/

If you click on the “Go to” option in the top right corner of a widget, it will open the full menu item in your left
hand navigation.

Dashboard

A Dashboard Hello Clarkson! Teaching Advisor
B8 class Information v
View Advisees I 4
Faculty Center
Test C Student A. Clarkson Student
Schedule 0867065 0936219
Class Roster ¥, 315/935-0225 R, 585/322-4767
@ admincomp@clarkson.edu @ admincomp@clarkson.edu
View Advisees ( ] (
‘ Act As ‘ ‘ Act As
Lookup Student
Toolkit
View Advisees
View Advisees | o ‘
Dashboard Advisees Q Search Advisor Role EJ:;;gra duate v | Expand Al | ‘ Email Al ‘
sTUDENT ACADEMIG LEVEL
Class Information
Test C Student | "

Faculty Center ’ l 0867065 Sophomore ‘1‘ ActAs User
a|

N A. Clarkson Student
0936219

Class Roster ‘

Lookup Student

4 View Advisees

Lookup Student

Advisor List Search Functions

Many advisors advise students in more than one career. You can use the “Career” drop down to select the

car

eer of your students(s).

Advisors can use the Search feature to search by name, grad term, major, etc.

Dashboard

Class Information

Faculty Center

Schedule

Class Roster ‘

View Advisees ‘ =3 ‘
Career:*
. ) ——
STUDENT ACADEMIC LEVEL
Test C Student
> Sophomore [ Bl ActAsuser
0867065
A. Clarkson Student
> Junior [“ B ActAsuser
0936219
Lookup Student ‘

2]

Lookup Student
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Once your search is completed. You can expand All to verify. In this example, one student was returned.
Click on Expand All and it will expand the information on this student.

View Advisees ‘ o ‘
A . Career.* b — ‘
Dashboard Advisees Q, sophomore| Advisor Role ¥ Undergraduate ~ || Expand All ‘ B4 Email All
STUDENT ACADEMIC LEVEL
Class Information
N Test C Student oo ‘ a ‘ Act As User
Faculty Center 0867065 ophomore J \s User
Schedule ‘ Lookup Student ‘
Class Roster
£a View Advisees
View Advisees | <] ‘
Career-*
. ) ~
Dashboard Advisees Q. Sophomore Advisor Role Undergraduate ~ | collapse All ‘ &4 Email All ‘
STUDENT ACADEMIC LEVEL
Class Information
. Test C Student " ‘ a | Act As User
Faculty Center 0867065 Sophomore s ose

DETAILS
Schedule

Phone: 315/935-0225

Class Roster

ACADEMIC PLANS
4a View Advisees

Program: Undergraduate Engineering
[Z] Lookup student Major: Computer Engineering BS
BB Toolkit Requirement Term: Fall 2020
Expected Grad Term: Spring 2024

B My Profile

View Advisees

2]

Career.* .
Dashboard Advisees Q_ Search Advisor Role Y Undergraduate v ‘ Expand All ‘ 54 Email All ‘
STUDENT ACADEMIC LEVEL

Class Information

N Test C Student Soph ‘ ' ‘ Act As U

ct As User
Faculty Center \ 0867065 ophomore sUs
cl A. Clarkson Student a
0936219
Class Roster
Lookup Student

View Advisees

Releasing Enrollment Holds

Students who must meet with their advisor before
View Advisees list.

View Advisees

Dashboard Advisees

STUDENT

’ _J

5 A. Clarkson Student
0936219

Class Information

Test C Student
0867065

Faculty Center

Schedule

being eligible to enroll in classes will have a Hold on the

@]

Career:*

Advisor Role Undergraduate

Search v ‘ Expand All H 4 Email All ‘

ACADEMIC LEVEL

Sophomore ‘ Act As User
Junior ‘ [ | ‘ Act As User

Class Roster ‘

Lookup Student ‘
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Click on the Holds button, and then click Release Hold.

Holds for Test Student

1 hold

~ Advisor's Approval to Enroll

DETAILS

Start Term:

End Term:
Start Date:
End Date:

Reason:

COMMENTS

Fall 2021

Advisor's Approval to Enroll

Student must see advisor in order to enroll.

Institution:
Department:

Contact:

SI Date Time:

Clarkson University
All Departments

09/15/2021 02:00:00 pm

Once the hold has been released, the Hold button disappears from the list.

Advisor Notes

Click on the Notes icon. This will open a new window where you can add notes or review existing notes.

N Test C Student
0867065

Sophomore

Click on the create a note to add a new note.

View Advisees > Advisee Notes | Test C Student

Notes

Q, search

J

+ Create A Note
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Create Advising Note for Test C Student X
Category:* - Subcategory: * -
General Advising Course Selection / Enrollment
Assigned To: * X v Status:™ y
Clarkson Faculty Closed
Advisee Access: ™ Contact Type:

W oW
Yes In Person
Subject: *

Enrollment for Spring 2022

Advising Notes

Comment: *

Met with student regarding enrollment for Spring 2022, Test is on track to meeting degree
requirements. We spoke about adding a math minor,

Action Items

Entered On: Status:* g Due Date: * ﬂ
09/15/2021 Incomplete September 30th

Description: * ‘
Complete the on-line form to add a Math Minor

‘ ~+ Add Action Item ‘

ALY b

\ [

Act as User

Act as User allows Advisors to simulate what a student sees when they go into their Dashboard.

est C Studen [ 1
> Sophomore ‘ Act As User
0867065] L J
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Act as User: Student Dashboard

You will see the Student’s Dashboard at the top of the screen and a student’s left-hand menu items on the
left. A student has two views: General View and Academics View. Each view contains several “widgets”.
NOTE: Students are able to remove some widgets from their dashboard, but are unable to remove To Dos,
Holds, Tasks, and Notifications.

Click on the Exit Button when you no longer want to Act as User.

Dashboard | o ‘
B Acting As: Test C Student Exit
Hello Test! Acadeics
Holds & ©B
Address Review Required >
Check-in not Complete - Clear >
Shopping Cart Fall 2021 [}

‘You have no classes in your shopping cart.

To Dao's (B4
Wait List Fall 2021 (B
Elementary Differential Eq Elementary Differential Eq
MA 232 - 04 (9206) MA 232 - 44 (3208)
Status: Waiting Status: Waiting
Position: 5 Position: 4

When you click on any of the widgets on the dashboard, it will bring you to the left-hand navigation.

Dashboard ‘ o] ‘

@ Acting As: Test C Student Exit
A Dashboard
Il Class Information v Hello Test! General

¥ Enrollment v

Class Schedule Fall 2021
B Academics v
Mon Tue wed Thu Fri sat Sun Other

© ™y nformation

Physics I PH132-8658 >
Z4 Manage Guests
- & ® 10:00 am - 11:50 am v 260 Science Center

Elementary Differential Eq MA 232-9206 >

(© 2:00 pm - 2:50 pm Q@ 162 Science Center

Electrical Science ES 250-8017 >

(© 3:00 pm - 3:50 pm @ 360 Science center

Introduction to Digital Design EE 264-9534 >

(© 4:00 pm-4:50 pm @ 360 science center
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Student’s Dashboard Left Hand Navigation

Class Information

Student’s Schedule

This is where you see a graphical view of a student’s schedule for the current term. You can review detailed
information about the classes by clicking on the class information. This is the same information that a student
sees about their classes.

Schedule

< | Today |

Sep12-Sep18 v

Class Schedule ® Class Exams

SUN 12

10 AM
11AM

12PM

52 5

Enrollment

Planner

MA232 (LEC)
! e

162 Sciencs
2:00-2:50pm

>

Wait List Classes

MON 13 TUE14

EE 262 (LEC)

Intro to Object-Oriented Progr
176 CAMP Building

11:00am - 12:15 pm

Differential Eq
e Center

View a student’s planner

Dashboard

Class Information

Schedule

(} & B »

Enrollment ~
Planner v
Shopping Cart

Edit Enrollment

Shopping Cart

Planner

Undergraduate

v Unassigned
COURSE

> AC1

WED 15

PH132(LAB)
Physics Tt

10:00-11:50am

200-2:50pm

DESCRIPTION

Accounting Elective

Download (ics) v H

Time Period: *

Week

THU 16, FRIT7

£2262 (LEC)

11:00am-12:15 pm

MA232 (LEC)
Elementary Differential £
Cer

2:00-2:50 pm

TYPICALLY OFFERED

Transfer Credit Only

]
SAT 18
Select all ‘ Delete Selected
PRE-REQ UNITS D

o - | :

Click on the Schedule button to go to the class schedule associated with this shopping cart.

Dashboard

Class Information

Schedule

f
B
o}
-

Enrollment ~
Planner

Shopping Cart v

Shopping Cart

Term:

Fall 2021

Search

@]

‘ Schedule | Add Class v

Save Selections Delete Validate
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View Wait List

If a student is waitlisted in a class for one or more terms, you will see the class(es) listed here and the
student’s wait list position.

View Wait List £l
B Acting As: Test C Student Exit

Term:

Fall 2021
Section List

SECTION DESCRIPTION DAYS START END ROOM INSTRUCTOR LIST POSITION

MA 232

> 04-LEC (9206} Elementary Differential Eq MoWeFr 2:00 pm 2:50 pm 162 Science Center Jonathan Martin ﬁ 5 E I

MA 232

i i - - _ .
> 24-DIS (9208) Elementary Differential Eq Tu 4:30 pm 5:20 pm Staff 4 H

[
LN ]

View Deadlines

Share

View Deadlines

Academic Calendar Deadlines X

Elementary Differential Eq | MA 232

CLASS DETAILS

Session: Regular Academic Session

Career: Undergraduate

Section: 04

Class Start Date: 08/30/2021

End Date: 12/10/2021

Last Date to Waitlist: 09/10/2021 “

DROP CALENDAR

Drop - Delete Record 08/29/2021 A class dropped on or before this date will be
deleted from your academic record.

Drop - Retain Record 09/24/2021 A class dropped on or before this date will be
retained in your academic history as a dropped
course. A dropped course will not show on your
academic transcript.

Drop With Penalty 11/05/2021 A class dropped on or before this date will appear
on your transcript with a W (Withdrawal) grade.
Withdrawal grades do not impact the GPA.

Drop With Greater Penalty 12/10/2021 Last date to drop. A class dropped on or before this
date will appear on your transcript with an LW (Late
withdrawal) grade. Late Withdrawal grades do not
impact the GPA.

Use the gray bar on the right to scroll down and see the Cancel & Withdraw Calendar.
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CANCEL & WITHDRAW CALENDAR
Cancel 08/29/2021 Classes within a session, canceled on or before this

date will not appear on your transcript.

Withdraw Without Penalty 09/24/2021 Classes within a session, withdrawn on or before
this date will not appear on your transcript.

Withdraw With Penalty 11/05/2021 Classes within a session, withdrawn on or before
this date will appear on your transcript and a
penalty grade will be assigned to the classes.

Withdraw With Greater Penalty 12/10/2021 Last day to withdraw from a session. Classes within
a session, withdrawn on or before this date will
appear on your transcript and a severe penalty
dgrade will be assigned to the classes.

Share Class

Students can share a class on their social media networks.

Share Class

Share on social media networks.

S 00680

Enrollment Dates

Provides Open enroliment dates by session and term enrollment limits.

Enrollment Dates ‘ ]

A Dashboard . .
Expand a term to get more information
B8 class information
TERM CAREER
G Schedule
v Fall2021 Undergraduate To Shopping Cart
1 Enroliment ~
OPEN ENROLLMENT DATES BY SESSION
Planner
Shopping Cart SESSION BEGINS ON LAST DATE TO ENROLL
Edit Enroliment Regular Academic Session April17, 2021
Drop Classes
View Wait List TERM ENROLLMENT LIMITS
Errollment Dates v Max Total Units: 19 Max Audit Units: 0
Max No GPA Units: 6 Max Walt List Units: 7
Swap Classes
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Schedule Builder

If a student uses schedule builder you can see the classes and schedules that they have saved as Favorites.

Schedule Builder

@ Acting As: Test € Student

A Dashboard

Term:*

Bm Class Information Fall 2021 Y
& Envolimen AvAILABILITY
Planner Unavailable Time v MinBreak Time v
Shopping Cart
GLOBAL FILTERS
View Wait List
Location v Class Status v Ccareer
Enrollment Dates
SECTION FILTERS
Schedule Builder
Course Attribute ~  Course Attribute Value Technology Option
Academics
COURSE SELECTION
My Information Subject* v Catalog Number *

Manage Guests

Select up to 9 courses to build your schedule

COURSE COURSE TITLE

EE 262 Intro to Object-Oriented Progr

EE 264 Introduction to Digital Design

Test C Student Total: 16 units

Academics

Programs
View the Student’s Programs, Sub-Plans and Minors

Programs

@ Acting As: Test € Student
Dashboard

Class Information v Undergraduate

Enrollment

B Academics ~
Flan: Computer Engineering BS Fall 2020
Programs v P g e
Degree Progress

PROGRAM ADMIT TERM

ndergraduate Engineering Fall 2020 Fall 2020

aE——) | Favorites (£l H Tips ‘

Add Course ‘ Reset Filters

Exit
* Required
v Instruction Mode v
~  Instructor v
UNITS STATUS
3 2, ‘ Select Sections | @
3 2 ‘ Select Sections | @
Delete Selected ‘ Save Build Schedule
Exit
EXPECTED GRAD TERM STATUS
Spring 2024 Active in Program
Sub Plan: -
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Degree Progress

Degdree Progress

B Acting As: Test C Student
Dashboard

Careers -7. y
Class Information Undergraduate v ‘ View PDF ‘

6 of 14 Requirements Satisfied

Enrollment
Complete 45%

Academics

Programs

Degree Progress

What-If

Course List

View Unofficial Transcript *Progress based on Units and Courses Com p[ete A5%

Grades [0) Hide satisfied Requirements

Advisor Information

Disclaimer
Transfer Credit

Student Groups The Academic Advisement Report is for planning purposes only and may be used as a reference. Official
completion of degree requirements may only be determined by the academic department responsible for

your major. All questions should be referred to your advisor or academic department.
o My Information

~ General Undergraduate Requirements [RG 9101] (LTl ?
«= Manage Guesis

Students must complete 120 credit hours of coursework with a 2.000 GPA. In addition to major
requirements, students must satisfy the requirements of the Clarkson Common Experience, as outlined
below. [RQ 300, 301, 302, 303, 304, 306]

Test C Student

What If

You may be working with someone who is considering a particular program of study or major. You can set up
a what-if scenario based on different academic programs. You may also select what-if courses. Click the
Create new Report button to set up your what-if scenarios. If a student has generated a report you will be
able to see that here.

What-Tf ||
@ Acting As: A. Clarkson Student Exit
Dashboard
class Information @) WHAT-IF SCENARIO

{Advisor) You may be working with someone who is considering a particular program of study or major. You can set up a what-if scenario based on different academic programs. You may also select what-if courses. Click the

Enrollment Create New Report button to set up your what-if scenario.
B Academics - Create Report
Programs ——
Collapse All
Degree Progress
What-If v

Course List

View Unofficial Transcript

Course List
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Displays all planned, in progress and taken classes. Click on the Status button. You can select one or more
statuses that you want to see. Those left unchecked will not display. All heading on the list are sortable.

Dashboard

Class Information

Enroliment

B Academics
Programs
Degree Progress
What-If
Course List
View Unofficial Transcript

Grades

Course List

@ Acting As: A. Clarkson Studen:

Status:

Grade

O Taken

[ Planned
[ Transferred
[ 1nProgress

O mncart

> Cs341

> EC150

Unofficial Transcript

SCRIPTION

seral Chemistry 1

-...ro'to Comp Sci T

Programming Languages

Principles of Microeconomics

TERM

Fall 2020

Fall 2020

Fall 2021

Fall 2021

GRADE

UNITS

Q. search

STATUS

«* Transferred

= Transferred

i mProgress

ﬂ In Progress

There is a graphical view. Use the > symbol to expand one area or click on expand All. You can also click on

the PDF button view PDF version.

Dashboard

Class Information

Enrollment

B Academics
Programs
Degree Progress
What-Tf
Course List
View Unofficial Transcript
Grades
Advisor Information
Transfer Credit

Student Groups

View Unofficial Transcript
@ Acting As: A. Clarkson Student

Unofficial Transcript

ENROLLMENT TOTALS
Cumulative GPA:
Attempted:
Earned:

GPA Units:

Points

Expand All |

> Programs

> Milestones

Career

Undergraduate

3.690
48.000
30.000
29.000

107.006

COMBINED TOTALS
Ccumulative GPA:
Attempted:
Earned

GPA Units:

Points:

3.690
88.000
70.000
29.000

107.006

(=]

Exit

| View PDF ‘
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Grades

View Grades by Term

Grades ‘ o] ‘
@ Acting As: A. Clarkson Student Exit
Dashboard
e . / _
Class Information Fall 2021 =

Enrollment Term Information

r‘ Academics ~
oo 0.000 3.690 0 30
Term GPA Cum GPA Term Units Passed Cum Total Units
Degree Progress
What-If X
Class List
Course List
CLASS DESCRIPTION UNITS GRADING GRADE POINTS OFFICIAL
View Unofficial Transcript
Grades v €5341 H
> P L 3.00 Graded :
D1-LEC (8455) rogramming Languages rade :
Advisor Information
i EC150 .
Transfer Credit > 21rc(6026) Principles of Microeconomics 3.00 Graded :
Student Groups
> FE3 Syst: d Signal P i 3.00 Graded :
ystems and Signal Processing . rade - - .
@ My information 01-LEC (5116)
- EE341 .
22 Manage Guests > Microelectronics 3.00 Graded :

01-LEC (8118)

Note: a quicker way to view grades at the end of a term is via the Academics Tab on the Student’s Dashboard.

Dashboard

B Acting As: A. Clarkson Student
A Dashboard

I Class Information He“o A. C[al’kSOI"ll General Academics

a Enrollment

Class Schedule Fall 2021 (4
r‘ Academics
Mon Tue Wed Thu Fri Sat Sun Other
o My Information
Principles of Microeconomics EC 150-8826 >
s M G t 3
- anage Guests @ 9:30 am - 10:45 am ° 160 Science Center
Programming Languages CS 341-8468 >
@ 3:00 pm - 4:15 pm o 214 Bertrand H. Snell Hall
Software Comp & Generic Prog EE 363-8119 >
@ 4:30 pm - 5:45 pm 9 160 Science Center
Grades (4
Programming Languages CS 341 Grade not available >
Principles of Microeconomics EC 150 Grade not available >
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Advisor Information

View all Advisor information for the student.

Advisor Information ‘ <] ‘
@ Acting As: A. Clarksen Student Exit
Dashboard
Class Information Career v
Enroliment PROGRAM CAREER
IR Academics ~ v Undergraduate Engineering Undergraduate
Programs
Suzanne E Davis ADVISOR Clarkson Faculty ADVISOR
Degree Progress
Role: Advisor Role: Advisor
What-If Email; admincomp@clarksen.edu Email: admincomp@clarksen.edu
Course List Phone: 315/268-6493 Phone: 315/268-3965
Major: Computer Engineering BS Major: Computer Engineering BS

View Unofficial Transcript

Grades
Andrew Todd ADVISOR
Advisor Information v — advicor
Transfer Credit Email: admincomp@clarkson.edu
Student Groups Phone: 315/268-4382

[T Computer Enginesring BS
© My Information v

Transfer Credit

View all the different types of credit that have been posted to the student’s record. Click > to expand the
section.

Transfer Credit ‘E|

@ Acting As: A. Clarkson Student Exit

Dashboard

: v Course Credits
Class Information

SOURCE INSTITUTION + PROGRAM
Enrollment
p—— o ~> Rochester Inst Tech Undergraduate Engineering
Programs
Degree Progress > Test Credits
What-If
Course List > Other Credits

View Unofficial Transcript

Grades

Advisor Infermation

Transfer Credit v

Student Groups
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Student Groups

Students do not see this information. This menu item displays student groups that a student is active in.

Student Groups ‘E‘

@ Acting As: A. Clarkson Student Exit
Dashboard

Student Groups

Class Information

INSTITUTION STUDENT GROUP DESCRIPTION STATUS
Enrollment
CLKSN COMM Commuter Students Active as of 08/19/2021
B Academics ~ ) .
CLKSN AAFY Entered as First Year student Active as of 05/25/2020
Programs
Degree Progress
What-If
Course List
View Unofficial Transcript
Grades
Advisor Information
Transfer Credit
Student Groups v

My Information

Includes To Dos, Tasks, Holds and Notifications — These are the same as those on the Student’s Dashboard
General view.

ACT AS Student/Lookup Student
You can act as student by clicking on the Act as Student Tile or from the Advisor Dashboard the Look up Student link.

Dashboard

Faculty Center

Class Information
Act as Student Schedule

Class Roster

View Advisees

E\ Lookup Student

BB Toolkit
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Both allow you to look up any student no just your advisees and simulate what that student sees when you go

into their dashboard.

£ myCU for Faculty Advisors

Lookup Student

Lookup Student

Dashboard
Faculty Center
Class Information
Schedule

Class Roster

22 View Advisees

[ Lookup Student

Lookup Student

First Name

Search by student ID or student name

First Name

Last Name or 1D ‘ Reset |

Last Name or 1D ‘ Reset
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